
New Producer Setup Sheet (Revised: 4/9/2025) Version 1.4

Setup Worksheet: Instructions and Required Documents
Please complete this form using the following steps:
1.	 Complete ALL sections
2.	 Sign to confirm information is accurate
3.	 If you are submitting for multiple producers with the same program, please complete Producer Information page for each
4.	 Email completed setup and additional documentation to Century Automotive Service Corporation at apg@centuryservicecorp.com

The following documents are required for all NEW producers. Nothing will be installed until all are received by CASC.

•	 Current W-9 •	 All Required Addendums

Request Details

New Producer  [  ] Existing Producer with Changes  [  ] Dealer-Owned Warranty Company  [  ]

Producer Information

Additional Producers?          Yes         No Please add additional Producer Information on next sheet.

Labor Manual must 
include a copy with 

new producer setups

All-Data  [  ]

Mitchell  [  ]

Factory  [  ]

Dealer sells Factory  
Certified Pre-Owned?            Yes         No Requested Retail  

Labor Rate1 $ Labor Tax 
(if applicable) % Parts tax %

1 If the producer has a service center, this information is required.

Today’s Date: _______________

Effective Date: ______________DM Email: _________________________________

DM Name: ____________________________________________________________________________

Divison: ___________________________________

Dealer Group (if applicable): ________________________________________________________________

Legal Name: ____________________________________________________________________________

Common Name (dba): ____________________________________________________________________

Street Address: __________________________________________________________________________

City, State, Zip: __________________________________________________________________________

State Dealer License Number: ______________________________________________________________

Dealership Personnel Name Ext Email Address

Dealer Principal:

Office Manager:

Service Manager:

F&I Manager:

Online Portal Contact F&I:

Online Portal Contact Office:

Other Name/Title:

Other Name/Title:

a                          company
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Producer Information

Dealer Group (if applicable): ________________________________________________________________

Legal Name: ____________________________________________________________________________

Common Name (dba): ____________________________________________________________________

Street Address: __________________________________________________________________________

City, State, Zip: __________________________________________________________________________

State Dealer License Number: ______________________________________________________________

Labor Manual must 
include a copy with 

new producer setups

All-Data  [  ]

Mitchell  [  ]

Factory  [  ]

Dealer sells Factory  
Certified Pre-Owned?            Yes         No Requested Retail  

Labor Rate1 $ Labor Tax 
(if applicable) % Parts tax %

Dealership Personnel Name Ext Email Address

Dealer Principal:

Office Manager:

Service Manager:

F&I Manager:

Online Portal Contact F&I:

Online Portal Contact Office:

Other Name/Title:

Other Name/Title:

1 If the producer has a service center, this information is required.

Producer Information

Dealer Group (if applicable): ________________________________________________________________

Legal Name: ____________________________________________________________________________

Common Name (dba): ____________________________________________________________________

Street Address: __________________________________________________________________________

City, State, Zip: __________________________________________________________________________

State Dealer License Number: ______________________________________________________________

Labor Manual must 
include a copy with 

new producer setups

All-Data  [  ]

Mitchell  [  ]

Factory  [  ]

Dealer sells Factory  
Certified Pre-Owned?            Yes         No Requested Retail  

Labor Rate1 $ Labor Tax 
(if applicable) % Parts tax %

Dealership Personnel Name Ext Email Address

Dealer Principal:

Office Manager:

Service Manager:

F&I Manager:

Online Portal Contact F&I:

Online Portal Contact Office:

Other Name/Title:

Other Name/Title:
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Current Menu System: _________________________________________________________

StellantisHyundai/KiaExeter

Volkswagen/AudiNissan/InfinitiFord/LincolnBMO Bank
Wells FargoSantanderGM/AmeriCreditCapital One

Southeast ToyotaHonda/AcuraChrysler Other Please specify: _____________________

E-Contracting	            [  ]

E-Rating		             [  ]

Online Cancellations2         [  ]

Platinum Partner? Reinsured? Name of RIC New RIC?

VSC New/Used

VSC HM

Platinum Shield Elite
(formally SAHM)

Platinum Shield

Select Care

Tech

KARR Guard

PDR

Smart Key

Tire & Wheel

Windshield

Maintenance

LWA

Other (explain)
_____________

Other (explain)
_____________

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  

No  Yes  No  Yes  No  Yes  

Reinsurance Information

Signatures

(P) 1 (888) 338-0389
www.centuryservicecorp.com
6565 Americas Pkwy. NE, Ste. 1000, Albuquerque, NM 87110

Integration Options & Lender Information

Notes / Special Instructions

_______________________________
District Manager Signature

______________
Date

_______________________________
Divisional VP Signature

______________
Date

Current Finance Company(ies):
Toyota/LexusMazdaFirst InvestorsAlly

Deductible Options

$0 $100$50 $200

Disappearing? Yes No
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AGENT USE ONLY

SETUP WORKSHEET							                        FINALIZED RATES

DISCLAIMER: This is neither a legal document nor a legal opinion. The information in this document should not be relied upon for legal purposes and 
is only general in nature. Product availability is subject to change based upon changes in state and federal legislation, laws and regulations.

3 If pack commission is over remit, you must include a Dealer Pack Addendum, W-9 of Payee for payment, and Direct Deposit form. Additionally,  
an email address will be required if the Pack Payee is not APG, as this is where reports will be sent.

Pack Payee:  ___________________________________________________________________________

NOTES / COMMENTS

PRODUCT Reinsured Direct Roadside APG
Commission

Additional 
Reserves

Internal 
Dealer Pack

Pack
(Over Remit)3 Gray Area

VSC NEW/USED

VSC HM

PLATINUM SHIELD

PLATINUM SHIELD +

PLATINUM SHIELD ELITE

SELECT CARE

TECH

KARR GUARD

KARR GUARD CHOICE
(1 PRODUCT)

KARR GUARD CHOICE
(2 PRODUCTS)

KARR GUARD CHOICE
(3 PRODUCTS)

KARR GUARD CHOICE
(4 PRODUCTS)

KARR GUARD PLUS

KARR GUARD PREMIER

KARR GUARD WINDSHIELD

KARR GUARD TIRE & WHEEL

SMART KEY

SMART KEY GIVEAWAY

PAINTLESS DENT REPAIR

TIRE & WHEEL
 COSMETIC

SECURE WINDSHIELD PLUS
PHIL LONG ONLY

MAINTENANCE - Define
__________________

LWA WRAP / WRAP PL

LWA - Define
___________________

CO NM
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User 
First Name

User 
First Name

User 
Email Address Store Back Office Back Office 

w/ Online Cancel E-Rating E-Contract

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

PLEASE NOTE: PERMISSIONS CAN BE MODIFIED AS NEEDED ON A USER-BY-USER BASIS. THE ROLES LISTED ABOVE ARE BASIC ROLES.

User Role Assignments

Role Descriptions

Back Office
Contract Entry via portal from completed paper contract 

provided by Loan Officer.

Permissions include but are not limited to the following. 
User can:

•	 Look up and view contracts
•	 View and create lienholder
•	 View and edit member information link (prior to 

submitting contract)
•	 View contract billing status (Active, Cancelled, etc)
•	 Enter contract
•	 Edit contract (prior to submission)
•	 Open cancellation quote
•	 View and submit remittance
•	 View all quotes
•	 View remit amount

E-Rating
F&I Manager enters vehicle info in quote tab to obtain rates.

(Rates only / No forms printed)

Permissions include but are not limited to the following. 
User can:

•	 Look up and view contracts
•	 View and create lienholder
•	 View and edit member information link (prior to 

submitting contract)
•	 Open cancellation quote
•	 View and add quote
•	 View all quotes
•	 Edit retail
•	 Discount retail to remit (but not below remit)
•	 View remit amount

Back Office w/ Online Cancel
*Online Cancellation Addendum required*

Permissions include same as Back Office role with the 
following addition:

•	 User can cancel contracts (from cancellation quote)

E-Contracting
F&I Manager enters vehicle info in quote tab to obtain rates 

and print contract form.

Permissions include same as E-Rating role with the following 
addition:

•	 User can submit contract

*Submitting a contract will create a PDF copy of the contract.*


	Check Box 31: Off
	Check Box 32: Off
	Check Box 33: Off
	Radio Button 34: Off
	Radio Button 35: Off
	ProducerType: Off
	Text Field 182: 
	Text Field 183: 
	Text Field 184: 
	Text Field 185: 
	Text Field 186: 
	Text Field 187: 
	Text Field 188: 
	Text Field 189: 
	Text Field 190: 
	Text Field 191: 
	Text Field 192: 
	Text Field 193: 
	Text Field 194: 
	Text Field 195: 
	Text Field 196: 
	Text Field 197: 
	Text Field 198: 
	Text Field 199: 
	Text Field 200: 
	Text Field 201: 
	Text Field 202: 
	Text Field 203: 
	Text Field 204: 
	Text Field 205: 
	Text Field 206: 
	Text Field 207: 
	Text Field 208: 
	Text Field 209: 
	Text Field 2010: 
	Text Field 2011: 
	Text Field 2012: 
	Text Field 2013: 
	Text Field 2014: 
	Text Field 2015: 
	Text Field 2016: 
	Text Field 2017: 
	Text Field 2018: 
	Text Field 2019: 
	Check Box 25: Off
	Check Box 26: Off
	Check Box 27: Off
	Check Box 28: Off
	Check Box 29: Off
	Check Box 30: Off
	Radio Button 33: Off
	Radio Button 32: Off
	Text Field 134: 
	Text Field 135: 
	Text Field 136: 
	Text Field 137: 
	Text Field 138: 
	Text Field 139: 
	Text Field 140: 
	Text Field 141: 
	Text Field 142: 
	Text Field 143: 
	Text Field 144: 
	Text Field 145: 
	Text Field 146: 
	Text Field 147: 
	Text Field 148: 
	Text Field 149: 
	Text Field 150: 
	Text Field 151: 
	Text Field 152: 
	Text Field 153: 
	Text Field 154: 
	Text Field 155: 
	Text Field 156: 
	Text Field 157: 
	Text Field 158: 
	Text Field 159: 
	Text Field 160: 
	Text Field 161: 
	Text Field 162: 
	Text Field 163: 
	Text Field 164: 
	Text Field 165: 
	Text Field 166: 
	Text Field 167: 
	Text Field 168: 
	Text Field 169: 
	Text Field 170: 
	Text Field 171: 
	Text Field 172: 
	Text Field 173: 
	Text Field 174: 
	Text Field 175: 
	Text Field 176: 
	Text Field 177: 
	Text Field 178: 
	Text Field 179: 
	Text Field 180: 
	Text Field 181: 
	Text Field 2020: 
	Text Field 2021: 
	Text Field 2022: 
	Text Field 2023: 
	Text Field 2024: 
	Text Field 2025: 
	Text Field 2026: 
	Text Field 2027: 
	Text Field 2028: 
	Text Field 2029: 
	Text Field 2030: 
	Text Field 2031: 
	Text Field 2032: 
	Text Field 2033: 
	Text Field 2034: 
	Text Field 2035: 
	Text Field 2036: 
	Text Field 2037: 
	Text Field 6: 
	Text Field 9: 
	Text Field 10: 
	Text Field 1: 
	Check Box 10: Off
	Check Box 15: Off
	Check Box 20: Off
	Check Box 6: Off
	Check Box 11: Off
	Check Box 16: Off
	Check Box 21: Off
	Check Box 7: Off
	Check Box 12: Off
	Check Box 17: Off
	Check Box 22: Off
	Check Box 8: Off
	Check Box 13: Off
	Check Box 18: Off
	Check Box 23: Off
	Check Box 9: Off
	Check Box 14: Off
	Check Box 19: Off
	Check Box 24: Off
	Text Field 2: 
	Check Box 3: Off
	Check Box 4: Off
	Check Box 5: Off
	New/UsedVSC: Off
	Text Field 281: 
	Text Field 282: 
	Text Field 283: 
	Text Field 284: 
	Text Field 285: 
	Text Field 286: 
	Text Field 287: 
	Text Field 288: 
	Text Field 305: 
	Text Field 289: 
	Text Field 292: 
	Text Field 293: 
	Text Field 294: 
	Text Field 295: 
	Text Field 296: 
	Text Field 297: 
	Text Field 298: 
	Check Box 68: Off
	Check Box 69: Off
	Check Box 70: Off
	Check Box 71: Off
	Text Field 312: 
	Text Field 313: 
	layer 2 checkbox 3: Off
	layer 2 checkbox 5: Off
	layer 2 checkbox 59: Off
	layer 2 checkbox 6: Off
	layer 2 checkbox 8: Off
	layer 2 checkbox 9: Off
	layer 2 checkbox 11: Off
	layer 2 checkbox 12: Off
	layer 2 checkbox 14: Off
	layer 2 checkbox 15: Off
	layer 2 checkbox 17: Off
	layer 2 checkbox 18: Off
	layer 2 checkbox 20: Off
	layer 2 checkbox 21: Off
	layer 2 checkbox 23: Off
	layer 2 checkbox 24: Off
	layer 2 checkbox 26: Off
	layer 2 checkbox 28: Off
	layer 2 checkbox 30: Off
	layer 2 checkbox 38: Off
	layer 2 checkbox 40: Off
	layer 2 checkbox 42: Off
	layer 2 checkbox 44: Off
	layer 2 checkbox 46: Off
	layer 2 checkbox 48: Off
	layer 2 checkbox 50: Off
	layer 2 checkbox 52: Off
	layer 2 checkbox 54: Off
	layer 2 checkbox 56: Off
	layer 2 lwa 2: 
	layer 2 mnt 2: 
	layer 2 Text Field 299: 
	layer 2 Text Field 305: 
	layer 2 Text Field 310: 
	layer 2 Text Field 311: 
	layer 2 Text Field 312: 
	layer 2 Text Field 313: 
	layer 2 Text Field 314: 
	layer 2 Text Field 315: 
	layer 2 Text Field 316: 
	layer 2 Text Field 317: 
	layer 2 Text Field 318: 
	layer 2 Text Field 319: 
	layer 2 Text Field 323: 
	layer 2 Text Field 324: 
	layer 2 Text Field 325: 
	layer 2 Text Field 326: 
	layer 2 Text Field 327: 
	layer 2 Text Field 329: 
	layer 2 Text Field 330: 
	layer 2 Text Field 331: 
	layer 2 Text Field 332: 
	layer 2 checkbox 4: Off
	layer 2 checkbox 7: Off
	layer 2 checkbox 31: Off
	layer 2 checkbox 10: Off
	layer 2 checkbox 13: Off
	layer 2 checkbox 16: Off
	layer 2 checkbox 19: Off
	layer 2 checkbox 22: Off
	layer 2 checkbox 25: Off
	layer 2 checkbox 27: Off
	layer 2 checkbox 29: Off
	layer 2 checkbox 32: Off
	layer 2 checkbox 33: Off
	layer 2 checkbox 34: Off
	layer 2 checkbox 39: Off
	layer 2 checkbox 41: Off
	layer 2 checkbox 43: Off
	layer 2 checkbox 45: Off
	layer 2 checkbox 47: Off
	layer 2 checkbox 49: Off
	layer 2 checkbox 51: Off
	layer 2 checkbox 53: Off
	layer 2 checkbox 55: Off
	layer 2 checkbox 57: Off
	layer 2 checkbox 35: Off
	layer 2 checkbox 36: Off
	layer 2 checkbox 37: Off
	layer 2 Text Field 300: 
	layer 2 Text Field 306: 
	layer 2 Text Field 320: 
	layer 2 Text Field 301: 
	layer 2 Text Field 307: 
	layer 2 Text Field 321: 
	layer 2 Text Field 322: 
	layer 2 Text Field 333: 
	layer 2 Text Field 334: 
	layer 2 Text Field 335: 
	layer 2 Text Field 336: 
	layer 2 Text Field 337: 
	layer 2 Text Field 338: 
	layer 2 Text Field 339: 
	layer 2 Text Field 340: 
	layer 2 Text Field 341: 
	layer 2 Text Field 342: 
	layer 2 Text Field 343: 
	layer 2 Text Field 344: 
	layer 2 Text Field 345: 
	layer 2 Text Field 347: 
	layer 2 Text Field 348: 
	layer 2 Text Field 349: 
	layer 2 Text Field 350: 
	layer 2 Text Field 302: 
	layer 2 Text Field 308: 
	layer 2 Text Field 351: 
	layer 2 Text Field 303: 
	layer 2 Text Field 309: 
	layer 2 Text Field 352: 
	layer 2 Text Field 353: 
	layer 2 Text Field 354: 
	layer 2 Text Field 355: 
	layer 2 Text Field 356: 
	layer 2 Text Field 357: 
	layer 2 Text Field 358: 
	layer 2 Text Field 359: 
	layer 2 Text Field 360: 
	layer 2 Text Field 361: 
	layer 2 Text Field 362: 
	layer 2 Text Field 363: 
	layer 2 Text Field 364: 
	layer 2 Text Field 365: 
	layer 2 Text Field 366: 
	layer 2 Text Field 368: 
	layer 2 Text Field 369: 
	layer 2 Text Field 370: 
	layer 2 Text Field 371: 
	layer 2 Text Field 304: 
	layer 2 Text Field 3010: 
	layer 2 Text Field 372: 
	layer 2 Text Field 373: 
	layer 2 Text Field 3011: 
	layer 2 Text Field 374: 
	layer 2 Text Field 375: 
	layer 2 Text Field 376: 
	layer 2 Text Field 377: 
	layer 2 Text Field 378: 
	layer 2 Text Field 379: 
	layer 2 Text Field 380: 
	layer 2 Text Field 381: 
	layer 2 Text Field 382: 
	layer 2 Text Field 383: 
	layer 2 Text Field 384: 
	layer 2 Text Field 385: 
	layer 2 Text Field 386: 
	layer 2 Text Field 387: 
	layer 2 Text Field 388: 
	layer 2 Text Field 390: 
	layer 2 Text Field 391: 
	layer 2 Text Field 392: 
	layer 2 Text Field 393: 
	layer 2 Text Field 3012: 
	layer 2 Text Field 3013: 
	layer 2 Text Field 394: 
	layer 2 Text Field 395: 
	layer 2 Text Field 3014: 
	layer 2 Text Field 396: 
	layer 2 Text Field 397: 
	layer 2 Text Field 398: 
	layer 2 Text Field 399: 
	layer 2 Text Field 400: 
	layer 2 Text Field 401: 
	layer 2 Text Field 402: 
	layer 2 Text Field 403: 
	layer 2 Text Field 404: 
	layer 2 Text Field 405: 
	layer 2 Text Field 406: 
	layer 2 Text Field 407: 
	layer 2 Text Field 408: 
	layer 2 Text Field 409: 
	layer 2 Text Field 410: 
	layer 2 Text Field 412: 
	layer 2 Text Field 413: 
	layer 2 Text Field 414: 
	layer 2 Text Field 415: 
	layer 2 Text Field 3015: 
	layer 2 Text Field 3016: 
	layer 2 Text Field 416: 
	Text Field 77: 
	Text Field 78: 
	Text Field 79: 
	Text Field 80: 
	Text Field 81: 
	Text Field 82: 
	Text Field 83: 
	Text Field 84: 
	Text Field 85: 
	Text Field 86: 
	Text Field 87: 
	Text Field 88: 
	Text Field 89: 
	Text Field 90: 
	Text Field 91: 
	Text Field 92: 
	Text Field 93: 
	Text Field 94: 
	Text Field 95: 
	Text Field 96: 
	Text Field 97: 
	Text Field 98: 
	Text Field 99: 
	Text Field 100: 
	Text Field 101: 
	Text Field 102: 
	Text Field 103: 
	Text Field 104: 
	Text Field 105: 
	Text Field 106: 
	Text Field 107: 
	Text Field 108: 
	Text Field 109: 
	Text Field 110: 
	Text Field 111: 
	Text Field 112: 
	Text Field 113: 
	Text Field 114: 
	Text Field 115: 
	Text Field 116: 
	Text Field 117: 
	Text Field 118: 
	Text Field 119: 
	Text Field 120: 
	Text Field 121: 
	Text Field 1010: 
	Text Field 1011: 
	Text Field 1012: 
	Text Field 122: 
	Text Field 123: 
	Text Field 124: 
	Text Field 125: 
	Text Field 126: 
	Text Field 127: 
	Text Field 128: 
	Text Field 129: 
	Text Field 130: 
	Text Field 131: 
	Text Field 132: 
	Text Field 133: 
	User15: Off
	User1: Off
	User2: Off
	User3: Off
	User4: Off
	User5: Off
	User6: Off
	User8: Off
	User7: Off
	User9: Off
	User10: Off
	User11: Off
	User12: Off
	User13: Off
	User14: Off


